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1. OBIIASA XAPAKTEPUCTUKA ITPOI'PAMMBbI

1.1. ens peanuzanuyu nporpamMmmsl
CoBepuICHCTBOBaHHE ¥ IOJy4eHHE HOBBIX KOMIETEHIWH, HEOOXOOUMBIX  JUIs
npodeCcCHOHATBLHOMN 1eATETbHOCTH:
— Pa3ButHe HaBBIKOB JMYHOW APPEKTUBHOCTH C UEIbIO ONTHMHU3AIMH BPEMCHH
BBITIOJTHEHUS pad0vMX 3a71a4

1.2. Ilmaaupyemsbie pe3yabTaThl 00ydeHUS
Crnymiaresnb J0JKEH 3HATh:

@DakTOopsl, BAUAIOIIUE HA IPOJLYKTUBHOCTD U KOHLICHTPALNIO, BKIKOYast
BHYTpEHHUE (IICUXOJIOTUYECKNE) U BHEIIHUE (Cpelia, OKpyKeHHe) (PaKTOphI
OcCHOBHBIE CTPAaTErUH yIPABICHUS BPEMEHEM

[TpyHIMIIBI 1OITOCPOYHOr0 U KPaTKOCPOUYHOI'O IUIAHUPOBAHUS

Tunsl 1 KIH0YEBBIE METOBI IPUHSATHS PEILICHUN

Kpurepuu u npruopuTETH B IPUHATHH PELICHUI

Metonbl paboThI ¢ HEONPEAEIEHHOCTHIO (IIPOrHO3UPOBAHHE, CLIEHAPHOE
MJIaHUPOBAHUE, PUCK-AHAIIN?3)

Kpurepuu BbiOopa 3a1a4 i AeIerupoBaHus U aHAIN3a KOMIIETCHIIUI/3arpy3Ku
COTPYJIHUKOB

Tunuynble 6apbepbl/OMMOKU AEIETUPOBAHMS U CIIOCOOBI MX HPEOI0JICHUS
UTto Takoe MorjaoTUTEIN BPEMEHH U KaK OHU BIIUSIOT HA MPOAYKTUBHOCTD
Turbl OrnoTUTENEN BPpEMEHU

AKTHBHYIO U PEaKTUBHYIO ITO3ULUHU B OTHOILIEHUH IOTJIOTUTENIEH BPEMEHU
[TpryrHbBI BO3HUKHOBEHUS IPOKPACTUHALIMU U CIIOCOOBI €€ TMarHOCTUKU
BnusiHue npokpacTHHALMK Ha pELIeHHE TOBCEAHEBHBIX 3a/1a4

Crioco0b! peoi0aeHNs TPOKPACTUHALIUI

CnymaTenL HAOJIKCH YMCTh:

AHaIM3upoBaTh CBOIO TEKYIIYIO CUCTEMY YIIPABIEHHUS BPEMEHEM U BBISABISTH
ciabble MecTa

IInanupoBaTh Ha KPATKOCPOYHBIN M TOJITOCPOYHBINA ITEPUOABI

PaccTaBnaATh NIPpUOPUTETHI B 337a4axX U LENSX, UCIIONb3Ys Pa3IMYHblE HHCTPYMEHTBI
Hcnonp30BaTh pa3ivyHblE CTPATETWU YINPABICHHUS BPEMEHEM JUIsl TOBBIIICHUS
IPOAYKTUBHOCTHU

KoHnTponupoBarh 1 MUHUMU3UPOBATDH BIUSHUE MOTJIOTUTENEH BPEMEHU
[TpyHMMAaTh pelIeHus, UCTIONb3Ysl PAa3IUYHbIE METOABI 1 HHCTPYMEHTBI

OuenuBath 3QPEKTUBHOCTD NPUHATHIX PELICHUN

®opMynupoBaTh 3aJa4u ISl JEIETUPOBaHUs

M30erath TUNIUYHBIX OMIKMOOK MPU AEIErUPOBAHUH

CaMoCTOATENBHO JUArHOCTUPOBATh COCTOSIHUE IPOKPACTHHALIUN

[TpyMeHsTh pa3anyHble TEXHUKU U CTPaTETuu JJIs IPEO0I0JIEHNs TPOKPACTUHALIMU

1.3. TpeGoBaHus K yPOBHIO IOJATOTOBKY MOCTYIAIOIIETO HA O0yUYEHUeE:
Bricuiee ninm cpenHee npogeccuoHaabHOE 00pa3oBaHUe.

1.4. Tlporpamma pa3paboTaHa ¢ yaeToMm mpodeccruoHalbHOTO cTanaapTa «CrnenuanicT mo
ynpasieauto nepcoHanom» (N 39362 yrB. mpukazom MwuHHCTEpCTBAa Tpy/la W COIHAIBHON
3amuTel PO ot 6 okta6pst 2015 r. N 691n).



2. COAEPKAHUE ITPOI'PAMMBbI

2.1. Y4eOHbDIH ILJIaH
VY4eOHbI 11aH NpuBeAcH B Tabmuie 2.1.



Tadmuua 2.1 — YueOHbIl 11aH

5 S
§ S B TOM 4YHCIIE, Yac. Texkymuit KOHTPOJB (IUT.) Hpomexyrotnas
Z K aTTecTanus
HanmeHoBaHue pasnena S 9 = CPC,
=7 ¢ 6 mpak. | € by prp
S § JIEKITUH J1aDOPATOPHBIC 3aHATHS, ’ ’ KP KII 3auer | Ok3ameH
= R paboThI CoMMHApbI pedepatbl
1 2 3 4 5 6 7 8 9 10 11 12
1 VYrnpasnenue pabodeil Harpy3Kou, 4 4 0 0 4 0 0 0 0 0 0
MOTJIOTUTENIN BPEMEHH
2. | IlnanupoBanue 3 3 0 0 3 0 0 0 0 0 0
3. | IIpokpacTuHarms 3 3 0 0 3 0 0 0 0 0 0
4, Pa3BI/ITI/I? HABBIKOB TIPUHSATHUS 3 3 0 0 3 0 0 0 0 0 0
penieHui
5. | JenerupoBanue 2 2 0 0 2 0 0 0 0 0 0
Wrorosas arrecranus 1 0 0 0 0 0 0 0 0 1 0
Wroro: 16 15 0 0 15 0 0 0 0 1 0




2.2. IlpuMepHBIii KaJeHaapHbIA y4eOHbIN Tpadux

[lepuon oOy4enus

(HH, HC,Z[CJ'II/I)l)

HanmenoBanmne pasaciia

1

2

[TepBbrlii 1eHb

Ynpasienue paboyeil HArpy3KOi, MOTJIOTUTEIH BPpEMEHHU
O6miee npencraBiaeHre 00 YIpaBIeHUN BpeMEHEM

@DaKTOpBbI, BAUAIOIINE HA IPOAYKTUBHOCTh U KOHLIEHTPALUIO.
AKTHBHas U p€aKTUBHBIE TO3UIUH, BIUSIOLIUE HA KOHTPOJIb
HOTJIOTUTENEN BPEMEHH

IlnanupoBanue

OcHOBHBIE CTpaTeruu ynpanieHus BpeMeHeM CoBpeMeHHbIe
METO/Ibl, & TAKXKE METO/Ibl, [IPOBEPEHHBIE BPEMEHEM
Jlonrocpo4yHoe U KpaTKOCPOYHOE IIIAHUPOBAHUE
[IpuopureTs! 1enei U 3aaa4

Bropoii nenn

IlIpoxpacTunanus

[IpyurHbBI BOSHUKHOBEHMS U CLIOCOOBI AMATHOCTUKU COCTOSHUS
IIPOKpacTUHALUU B cee

BnusiHue cocTosiHYs Ha pellieHue MOBCEHEBHBIX 3aa4
CriocoObl Ipeoi0IeHUsl COCTOSHUS

Pa3BuTne HABBIKOB IPUHATHSA PelIeHUIA.

CyTb U BaXHOCTB: UTO 3TO, CBSI3b C 3 (HEKTUBHOCTHIO, BHITO/IbI
pa3BUTHS HABbIKA.

Tumnsl 1 MeTOABL: OnepaTUBHbIE/ TAKTUYECKHUE/ CTPATErHUECKUe
pewenus. KimtoueBsie metoipl (MaTpuna, SWOT, npuunHHO-
CJICJICTBCHHBIN ).

Kpurepun u npuoputeTsl: Kak ONpeaessTh, B3BEUINBATh U
UCIOJb30BAaTh /7S BBIOODA.

Heonpenenennocts: MeTo bl paboThI (IPOrHO3UPOBAHUE,
CIIEHapHOE MJIaHUPOBAaHUE, PUCK-aHAIIN3).

OneHka: Kak OleHUBaTh 3PPEKTUBHOCTD MPUHSITHIX PEIICHUN.
JesiernpoBanue

CyTb, BA)KHOCTb U BBITO/IbI I€TIETUPOBAHUS ISl PYKOBOJIUTEINS U
KOMAaH/Ibl.

Kpurepun Bb1OOpa 3a1a4 111 1€JI€TUPOBAHUS U aHAIN3
KOMIIETEHIM/3arpy3Kku COTPYAHHUKOB.

Tunuunele 6apbepbl/OMMOKH U UX NPEOJI0JICHUE.

2.3. Paboune nporpaMmsl pa3ienoB

Ne,
HaumenoBanue
HauMme | CoxepxaHue HanmenoBanue
. 71a00paTOPHBIX .
HOBaH JICKIUH AGoT MPAKTUYECKUX 3aHATUN Buner CPC
ue (KonnuecTBO p WJIM CEMUHApOB (KOTMYECTBO YacoOB)
(xonmu4ecTBO
TEMBI YacoB) (KOTM4YeCcTBO YacoB)
YacoB)
1 2 3 4 5
1. - YopaBnenue paboueii Harpy3Kou, MOTJIOTUTENU BpeMeHH (4)




No,
HauMe
HOBaH

ue
TEMBI

Conepxanue
JIEKUUN
(KonM4ecTBO
4acoB)

HanmenoBanue
71a00paTOPHBIX
pabort
(KonnuecTBO
9JacoB)

HanmeHnoBanue
MPAaKTUYECKUX 3aHITUI
WJIM CEMUHApOB
(KONMYEeCTBO YacoB)

Buast CPC
(KOJTMYECTBO YacoB)

2

3

4

11

OOGmiee npeacTaBIeHUe
00 ynpaBiieHUN
BpPEMECHEM

(2)

1.2

@akTopsl, BIUAIOIINEC HA
IIPOSYKTUBHOCTD U
KOHILICHTPALUIO.
AKTHBHAas U pEaKTUBHBIC
ITO3UIIMH, BIUSAIOIINE HA
KOHTPOJIb ITOTJIOTUTENEH
BpEMEHU

)

[Tnanuposanue (3

2.1

OcHoBHBIE CTpaTerun
YIIPABJICHUS BPEMEHEM
CoBpeMeHHbIE METOABI, &
TaK>Xe METO/BI,
IIPOBEPEHHBIE BPEMEHEM
(1,5)

2.2

JlonrocpouHoe u
KpPaTKOCPO4HOE
IJIaHUPOBAHUE
IIpuopurets! niesen u
3amad (1,5)

[IpokpacTuHanus

3)

3.1

[Tprunnb
BO3HHKHOBEHHS U
CIIOCOOBI TMArHOCTHKHU
COCTOSTHHS
MPOKpAaCTUHAIINH B ceOe

(1)

3.2

Brnusinue coctosiHus Ha
pPEIICHUC TTOBCCAHCBHBIX
3a1aq

Cnoco0sI Ipeo10IeHUs
COCTOSTHUS

()

Pa3BuTHE HaBBIKOB NPUHATHS penieHuil. (3)

4.1.

CyTb ¥ BaKHOCTB: 4TO
3TO, CBA3b C

3¢ (HEeKTUBHOCTBIO,
BBITO/IbI Pa3BUTHS
HaBbIKa.




No,
HaunmeHnoBaHme
HauMe Conepxanue Haumenosanue

. 71a00paTOPHBIX .
HOBaH JIEKOUi pa 60f MPAaKTUYECKUX 3aHITUI Buner CPC
ue (KonM4ecTBO p WU CEMUHAPOB (KOJTMYECTBO YacoB)

(KonnuecTBO
TEMBbI 4acoB) uacos) (KONMYEeCTBO YacoB)

1 2 3 4 5

Tunsl U METOBI:
orepaTruBHbIE/
TakTh4yeckue/
CTpaTeruyecKue
pemienus. KimtoueBbie
METO/Ibl (MaTpula,
SWOT, npuuuHHO-
CJIEICTBEHHBIN)

(1.5)

Kpurepuu n
MPUOPHUTETHI: KaK
OTIpeNIeNATh, B3BEIINBATh
Y UCTIOJIb30BaTh IS
BBIOOpA.
HeomnpeneneHHoCTh:
Metop! paboThl

4.7 (mporHo3upoBaHue,
CLIEHapHOE
IJIAaHUPOBAHHE, PUCK-
aHaju3).

OreHka: Kak OllEHUBATh
3¢ pEeKTUBHOCTH

NPUHATBIX peIIeHUH
(1.5)

o
1

Jleneruposanue (2

CyTb, BAXXHOCTb U
BBITO/1bI JIEJIETHPOBAHUS
JUIsl pyKOBOJUTENS U
KOMAaH/Ibl.

Kpurepuu BbiOopa 3a1au
5.1 - - JUISL IeJIETUPOBAHUS U
aHaJIN3
KOMIIETEHIIUH/3arpy3Ku
COTPYJIHUKOB.

1)

Tunuunsie

0apbepbl/OMUOKH U UX
5.2 - - i
npeonosieHue (1)

2.5. OneHka KayecTBa OCBOCHMS MPOrpaMMbl ((hOpMBI aTTeCTAI[H, OLIEHOUHbIE U METOJUYECKUE
MaTepuabl)




2.5.1. ®opma(bl) IPOMEKYTOUYHON M HTOTOBOM aTTECTAIUH
HToroBas arrecrarys MpOBOJUTCS B BUJE 3a4eTa B (hOpMe YCTHOTO OIpoca.
2.5.2. OueHo4YHble MaTepHUaIbI
Kputepuu o1ieHKH ypOBHSI OCBOEHUS IIPOTPAMMBI.
— MuHMMaJIBHBIA YPOBEHb — COOTBETCTBYET OIICHKE «YyIOBJIECTBOPUTEIIBHO» U 00513aTEIbHBIN
JUTSL BCEX CITYIIIATENCH MO 3aBEPIICHUU OCBOSHUS TPOTPaMMbl 00 YICHUSI.

— ba30BbIil ypOBEHh — COOTBETCTBYET OILIEHKE «XOPOIIO» U XapaKTePU3yeTCs MPEBBIIICHUEM
MUHUMAJIBHBIX XapaKTEPUCTHK CHOPMUPOBAHHOCTH KOMITCTEHITHH.

— TloBbIllIeHHBI YPOBEHb — COOTBETCTBYET OIICHKE «OTJIMYHO» W XapaKTepu3yercs
MaKCUMaJIbHO BO3MOYKHOM BBIPAKEHHOCTHIO KOMIIETEHIIMH, BAKEH KAK KaYECTBEHHBIN OPUEHTHUD
JUISL CAaMOCOBEPIIICHCTBOBAHMS.

OneHka «3auTE€HO» COOTBETCTBYET OJHOMY U3 YypPOBHEH C(HOPMHPOBAHHOCTH
KOMITETECHIINI: MUHUMAJIbHBIN, 0a30BbIN, OBLIIIEHHBIH.

OLEHKN «HEYJTOBJICTBOPUTEIBHO» M «HE 3aYTEHO» CTaBITCS CTYACHTY, HUMEIOIIEMY
CYIIECTBEHHBbIC MPOOENbl B 3HAHMM OCHOBHOIO MaTepHalia [0 TMporpaMMe, a TaKkKe
JIOMYCTUBIIEMY MPUHIUITAATIBHBIE OITUOKU MTPU U3JI0KEHUH MaTepuara.

Ilepeyenb BOIPOCOB UTOT0BOI aTTECTALMU:

1. Kakue ocHOBHbIE IPUHLUIIBI 3PPEKTUBHOTO YIPABICHUS BPEMEHEM Bbl 3HaeTe?

2. Kakme (akropel, BIMSAIONIME HA TMPOIYKTUBHOCTh W KOHIIEHTPAIMIO, BBl MOXKETE
Ha3Barb? [IpuBenuTe npuMepsl.

3. B yewm pazHmIla MEXIy aKTHMBHOM W PEaKTHBHOM MO3WIMEH B YIPABICHUU BpEeMEHEM?
Kak 370 BiMs€T Ha KOHTPOJIb IOIJIOTUTENEH BpEMEHN?

4. Yto Takoe noriotutenu BpeMeHu? llpuBenurte mpumepbl BHEIIHUX M BHYTPEHHHUX
HOTJIOTUTENIEN BPEMEHH.

5. Kak onpenenuth, Kakue MOTIOTUTEIN BPEMEHHU SBISAIOTCS HanOoJee CyIeCTBEHHBIMU
1A Bac JJUYHO?

6. Kakme ctparernm MOXXHO MCHOJB30BATH JUII MUHHUMH3ALWN BIMSHUS MOTJIIOTHTENEH
BpeMeHu?

7. Kakve MHCTpYMEHTHI IOMOT'YT BaM OTCJIEXHBAaThb U KOHTPOJUPOBATH HCIIOJIb30BaHHE
BpEMEHU?

8. B dem pazHmIa MEXIY KPaTKOCPOUHBIM U JIOJITOCPOYHBIM TUIAHUPOBAHHEM?

9. Kakue ocHOBHBIE IIard HEOOXOIUMO MPEANPUHSTH IPU TNIAHUPOBAHUHU 3a7a4?

10. Kakre MeTombl pacCTaHOBKH IPHOPUTETOB BBl 3HaeTe? OOBACHUTE UX CYTh H
IIPEUMYILECTBA.

11. Yro Ttakoe npokpactuHanus? Kakue npruunHbl €€ BOSHUKHOBEHHS Bbl 3HaeTE?

12. Kak BBl MOXeTe MOHATh, YTO HAaXOJUTECh B COCTOSHHMU NpokpacTuHauuu? Kakue
CHUMITTOMBI?

13. Kakue MeTo/1bl ¥ TEXHUKH MO>KHO HCIIOJIB30BATh JJIs1 O0OphObI C MPOKpacTUHAIUEN?

14. Kakue tuns! pemienuii Bol 3Haete? [IpuBeaure npumepsl.

15. OnumuTe OCHOBHBIE METO/IbI, UCTIOJIb3YEMbIE TP MPUHITUHU PEIICHUH.

16. Kakue kpuTepun HEOOXOIUMO YUHUTHIBATH MTPH MPUHATHN pemeHuit? Kak nx paccTraBuTh
10 IpUOpUTETAM?

17. Kak paGoTtath ¢ HEONPEIeICeHHOCTHIO IPU MIPUHITUU PEILICHU?

18. KakoBbI OCHOBHBIE IPEUMYILIECTBA JEIETUPOBAHUS ISl PYKOBOJIUTENS M KOMaH IbI?

19. Kakue 3a7a91 MOKHO H HEJb3s JCIICTHPOBATH?

20. Kakue kpurepun He0OX0IMMO YYUTHIBATh NPH BHIOOPE 337a4 JUIsl JeNIerUPOBAHUS?

21. Kak OoIleHUTh KOMITETCHIIMHU | 3arPy3Ky COTPYIHHUKOB MIEpe]] eIernpOBaHUEM?

22. Kakue TunuyHble 0apbepbl U OMMOKH BO3HUKAIOT MPH JI€IETHPOBAHUU?

2.5.3. Meroanueckue MaTeprabl



[Tomoxxenne 00  WTOrOBOM  arTecTalMM  CAymaTeledi Mo  JAOMOJTHUTEIHHBIM
npodecCHOHANBHEIM ~ MporpaMMaM B HerocynapCcTBEHHOM  4YacTHOM — 00pa3oBaTeIbHOM
YUpEeXKIACHUU BhIcIIero oopa3zoBanus «Texauueckuii yauBepcuter ¥ MKy,

3. OPTAHMU3AIIMOHHO-NIEJAI'OI'MYECKHUE YCJIOBHUS PEAJIM3ALIMN
ITPOI'PAMMBbI

3.1. MaTtepuanbHO-TEXHUUYECKUE YCIOBUS

HaunmeHnoBanue
Bun HaumenoBanue o6opyaoBaHus,
CielIMaTN3UPOBAHHBIX o
N 3aHATHI MPOTrpaMMHOTO 00€CTICUeHUS
y4eOHBIX TTOMEIICHHIA
VYyeOHbIC ayAUTOPUHT [TpakTrueckue 3auatusi | MynbTUMEANITHOE 000pYI0BaHUE
TexHHUeCcKoro
yHuBepcuteta YI'MK

3.2. YyeOHo-MeToAMYEeCKOE U HH(OpPMALIMOHHOE 00ecrieueHre

1. Ananuu M. 1., Boponun A. 1O., Cepecesa O. B., Uypuna JI. . TaiiMm-MeHeKMEHT 17151
PYKOBOAMTENECH: Y4eOHO-MeTOAUYECKOE nocobue. -
HoBocubupckuii rocynapcTBeHHbIH TexHndeckuid yausepcuter, 2019. — 86 c. - ISBN
978-5-7782-4073-5 Tekct: aneKTpoHHBIN // JIaHb : 3JIEeKTPOHHO-OMOIMOTEUHAS CUCTEMA.
— https://e.lanbook.com/book/152356 — Pexum moctyma: a1 aBTOPH3. MOJIb30BATEIICH.

2. Eropenko, A. O. Taiim-menemxmenTt / A. O. Eropenko, B. O. Koxuna. — CaHkT-
[TerepOypr : Jlanp, 2024. — 148 c. — ISBN 978-5-507-48186-6. — Tekcr :
3JICKTPOHHBIN // JIaHb : aneKTpoHHO-O0nbOMnoTeunas cucrema. — URL:
https://e.lanbook.com/book/367487 (nara oopamenus: 16.07.2025). — Pexum nocryna:
JUTSL aBTOPU3. MOJIb30BATENCH.

3. bepkman, O. Uetsipe Thicsiuu Henens: TakM-MeHeKMEHT [yt cMepTHBIX / O. bepkman.
— Mockaa : Anpninna [Ta6mumep, 2023. — 272 ¢. — ISBN 978-5-96148-639-1. —
Texcr : anexTpoHHbI // JlaHb : 37eKTpoHHO-O0MbIMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/368555 (nata obpamenus: 16.07.2025). — Pexum goctyna:
JUISL aBTOPH3. TIOJIb30BATEIIEH. .

3.3. Kaznpossle ycnoBus
KanpoBoe obecrieueHne nporpaMMbl OCYILECTBIISIIOT IPENOAaBaTeIu-TIPAKTUKH, HUMEIOIINE
OTIBIT B 00JIACTH YHPABJICHUS EPCOHATIOM.

4. PYKOBOJIUTEJIb U COCTABUTEJIA ITPOI'PAMMBbI

PykoBoauTens nporpammel: Jlesxcenv Kcenusa FOpvesna, BeIyui CrIEUATUCT
yIIpaBJIeHUS JIOTOJHUTENBHOTO MpodeccronanbHoro oopazosanust HUOY BO «Texuuueckuit
yHuBepcuteT Y1 MK».
CocraButenu nporpammel: Cmenanos Onez Anopeesuy, 6uznec-rpeaep HHOY BO
«TexHHueckuil yHUBEPCHUTET



