HerocyaapcTBeHHOe YacTHOe 00pa3oBaTe/ibHOE y4Ypex/IeHue
BbICILIero o0pa3oBaHusA
«Texunuecknit ynusepcurer YI'MK»

YTBEPX/AIO

W

[TpuHATHI Ha 3acejaHUH Jlﬂpe'fg

Y4eHoro coBera P
POTOKON OT /7 ct4ddales A/ET.

Ne / ‘,/

FaumA Cag
5= avens, “ap
&% o8 Ho
,\.a J." (s

) {( X 3
«TeXHUYecKui \& 2
YHUuBepcurer

'-':‘.;-.Q"'-';‘,
G "Bl % aw®
27 95 «

HOJIOKEHHUE

00 aAMHHHCTPAaTHBHO-X03AHCTBEHHOM cJ1yK0e
HerocyaapcTBeHHOro 4acTHOro o6pa3oBaTe/iIbHOIO YUpexK/AeHHs
Bbiciero o6pazosanus «Texuuueckuii ynusepcurer YI'MK»

r. Bepxuss I[Ibimma
2016



1. O0mme moaoxKeHus

1.1. AQMHHHCTPAaTHBHO-XO3SHCTBEHHas ciayxkba ABIAETCS CTPYKTYPHBIM
noxpazjeneHneM HerocyzapcTBEHHOIO 4acTHOI'O o0pazoBaTENBHOTO yUpEXKICHHS
BEICIIEro obpasoBanus « Texumuyeckuit yuusepcuter YIMK» (nanee —TY YIMK).

1.2. AJZMUHHCTPATUBHO-XO3AHCTBCHHAS cyxba HEIOCPEACTBEHHO
nogauHena aapexropy TY YI'MK.

1.3. PykoBOACTBO ciIyxGoif OcymecTBIseT HaUaIbHUK CIyXKOBI, KOTOpHIH
HeceT MEPCOHANbHYI0 OTBETCTBEHHOCTD 3a BHIIOJHEHHE BO3NOKEHHBIX Ha CIyx Oy
3azad.

1.4. Haganeeux ciy:xOel HasHadaeTcd M 0OCBOOOXHAECTCA OT HOJDKHOCTH
npukasoM aupektopa TY YI'MK.

1.5. Ha nomxHOCTL Ha4YaJbHAKA  AJMHHUCTPATHBHO-XO3JHCTBEHHOH
ciyx0Bl HazHavaercd JIMIO, UMEIoIee Bricllee NpodecCHOHATBHOE 00pa3oBaHue,
6es npenspsapieHns Tpebopanuil K cTaxy paboTI.

1.6. B cBoel  OeATENBHOCTH  PYKOBOAUTENIM M CIEHHUAIMCTH
aIMHHHCTPATHBHO-XO3AHCTBEHHOHN CIIyKOBl pYKOBOJACTBYIOTCS:

- MepepansHBIM 3akoHOM 0T 29.12.2012 Ne 273-®3 «0O6 obpazoBaHuH B
Poccuiicko#f ®enepauun» W IPYrHMH 33aKOHOHATENLHBIMH W HOPMATHBHBIMH
axtamMu Poccuticxoii Geaepanuu B obmacTd o6pa3oBaHus;

- YcrapoM HHOY BO «Texuunuecku yaupepcuter YI MK»;

- IpYKa3aM# 4 pacnopshkeHHsAMH qupektopa TY YIMK;

- IpaBHJIaMM BHYTPEHHETO TpyAoBoro pacnopsaka TY YI'MK;

- Ilocranoenennem IlpaButensctBa P® ot 25.04.2012 r. Ne 390 «O
NPOTHBONIOXKAPHOM PEKHAMEY;

- CTaHAapTaMM, MONOKEHUAMU, HHCTPYKIHAME, NeicTByromuMy B TY YI'MK,
KacaroluXcd AeATeNbHOCTA OTAENa HH(OPMAIMOHHBIX CHCTEM;

- HACTOSIIMM ITOJIO)KCHHEM M MHBIMH JIOKAJIbHBIMA HOPMATHBHEIMH aKTaMH.

1.7. PykoBomuTenM ¥ CHEUHANACTE aAMHHHCTPATHBHO-XO3AMCTBEHHOM
CITy>X05I HOJDKHEI 3HATH:

- 3aKOHbl M MHEIE HOPMATHABHBIE NPABOBbIE AKThHI, PerIAMEHTHPYIOMIHE
00pa30BaTENBHYIO JAEATEIBHOCTD;

- @epepaneHbli 3akoH oT 27.07.2006 r. Ne 152-®3 «O mepcoHaIBHEIX
AAHHBIX», mocTaHoBNCeHUSA IIpasuTensctBa Poccuiickoit ®eaepamuu or 15.09.2008
r. Ne 687 u ot 17.11.2007 r. Ne 781, nokaneusie mpasossie aktel TY YI'MK no
3aIIUTe NEPCOHATBHEIX TAHHbIX;

- OCHOBBHI pabOTH! C MyNbTHMEAUHHBIM 0OOpYAOBAHHEM;

- Cmocobbl OpraHMW3allid  (PUHAHCOBO-XO3AHCTBEHHOH MAesATeNbHOCTH
00pa30BaTENBHOTO YUPENKACHHUS;

-  TpaBuiia TeXHHKH 0€30MacHOCTH M NMPOTHBONOXAPHOM 0Ge30macHOCTH
IpH 3KCIULyaTalld¥ M PEMOHTHBIX paboTax €O BCeMH BHAAMH OGOpYAOBaHHS H
CHCTeMaMHU XHU3HeobeCIeueHNs 3AaRKH H TOMENIeH M,

- CaHUTapHO-THIHEHHWYECKHE TpeOOBaHHSA K BEAESHHIO 00pa30BaTElBHOIO
Ipoiecca;



- TEXHHYECKHE XapaKTEPHCTHKH, KOHCTPYKTUBHbIE OCOOEHHOCTH,
peXuMEI paGoThl B MpaBuia SKCILTyaTallui 060pyA0OBaHHUS H CHCTEM;

- popsaok mpuobperenus  obopynoBaHus, Mebemu, HHBEHTapA,
KAHIENAPCKUX MpHHAINEXHOCTel 1 oOpMIEHUS pacyeTOB 3a YCIIYTH;

- TIOpAIOK BEACHHS JENOBOA JOKYMEHTALINH,

- TIOPAIOK 3aKJFOYEHUS JOTOBOPOB;

- mpaBuna JeNOBOrO 3THKETa, MpaBHia AeNOBOro oflmeHus, cIyxebHyo
CyOOpARHALMIO, IPABANA BeleHUA TeIe(OHHBIX IEPETOBOPOB;

- Bce busHec-nponeccsl, npoxoasmue B TY YI'MK;

- OCHOBBI TPYOBOTO 3aKOHONATENbCTBA H 3aKOHOIATENBCTBO 00 OXpane
Tpyna Poccuiickoit ®@epeparuy;

- TpaBWJia H HOPMEI OXpaHBEI TpyZa, TeXHUKH Oe30macHOCTH U
IPOTHBONOKAPHOH 3aIIUTEI;

- IIpaBHNIa  BHYTPEHHEro  TPYHAOBOIO  pacnopsiiaka,  IPHKa3hl,
pacopsHKeHUs, HHEIE JIOKAILHEIE HOPMAaTHBHLIE aKTEl, AekcTByomue B TY YI'MK.

1.8. Bce yxa3aHHs M pacHOpPSKEHHS PYKOBOJHUTEISIM H CHELHATHCTaM
aAMHHUCTPATHBHO-XOIUCTBEHHON CiTyxOBI, Kacaiolidecss ero AeqTeNbHOCTH, CO
croponbl pykoBoactea TY YI'MK noBonsarcs depes HauanbHHUKa CTYXKOBL.

1.9. Ha BpeMa OTCYTCTBHA Ha4YalbHHKA agAMHHHCTPATHBHO-XO3AHCTBEHHOA
cIyX0pl (KOMaHIUPOBKa, OTIYCK, BpeMEHHas HETPYAOCHOCOOHOCTE M Hp.) €ro
0643aHHOCTH UCNONHSET JIMLO, HA3HAYEHHOE B YCTAHOBJIEHHOM TIOpSJKe, KOTOpoe
npuodpeTaeT COOTBETCTBYIOIIUE IpaBa M HECeT NOJIHYK) OTBETCTBEHHOCTh 3a HX
HagJIekKallee ¥ CBOEBpEMEHHOE HCTIOTHEHHE.

2. OcHoBHbIe 33329

2.1.  XossiicTBenHOe obecnevenue gestenbHocTH TY YI'MK: opranuzanus
TEXHHYECKOrO OOCIyXHBaHUS TOMeleHUH, OOOpYHOBaHHS, OpraHu3auus W
KOHTPOJIb TMpOBEACHHS pPEeMOHTOB, cHabxeHue Mebenbio, XO3MHCTBEHHBIM
MHBEHTapeM, KaHleIsIpHeH, OpraHu3alys TpaHCIOPTHOTo ofecnedeH .

2.2.  OprarrzallHOHHO-METOAHYECKOE PYKOBOACTBO U KOHTPOJIb
JeATeNIbHOCTH  CTPYKTYPHEIX moapasgeneHud TY VYIMK mo Bompocam
XO3AMCTBEHHOrO0 OOCTYXKHBaHHS, PallMOHANBHOTO MCIOJB30BaHUA MATEPHATLHBIX
pecypcoB, coxpaHHOCTH cobcTBeHHOCTH TY YI'MK.

2.3. YyactHe B NOArOTOBKE M HCIIOJHEHHH YNPABJICHYECKUX peIneHuii
PYKOBOIACTBA IIC BONPOCAM XO3MUCTBEHHOro ofecrmeyeHHs AeATeNbHOCTH TY
YI'MK.

2.4. KonTpons B mpenenax KOMIETEHIUU MOJipa3JIeNeHUA 3a COOMOAeHHEM
CaHUTapHO-NPOTHBOMMUIAEMHIECKOIO  pPEXWMa, MpPaBHI  HNPOTHBOIOXAPHOH
0€30MacHOCTH, HOPM TEXHUKH Oe30[acHOCTH, CBOEBPEMEHHOEC IMpPHHSATHE
HEOOXOMMBIX Mep IIPH BBIABIEHAM (PAKTOB MX HAPYIUCHHUS.

2.5. Benenue npenyCMOTPEHHOI AeHCTBYIOIMMA HOPMATHBHO-NPABOBEIMH
aKTaMH COOTBETCTBYIOUWICH OOKYMEHTALUHUH, NPENOCTABJIEHHE B YCTAHOBICHHBIE
CPOKH CTaTHCTHYECKOH U HHOH HHQOPMAIVH O AEATENFHOCTH IOAPAa3IeICHHA.

2.6. Pemenune uHBIX 3a71a4 B COOTBETCTBHH C IeiaMu TY YTMK.



3. OpraHn3zanHOHHAA CTPYKTYpPA YHpaBJAcHHS
3.1. OpranmzandosHHas CTPYKTypa  yNpaBI€HHf  AAMHHUCTPATUBHO-
XO3AHCTBEHHOH coyx00lf coorBeTcTByeT wwTarHoMy pacmucanuio TY VYIMK,
yTBepxaeHoMy aupextopoM TY YI'MK.
3.2. Ob6s3aHHOCTH MEXTY PYKOBOAUTEISIMM, CIIeLHATAMCTAMM
aAMUHHCTPATHBHO-X035JiCTBEHHOM cyx051 pacnpeneneHbl COTJIacHO

JOIXKHOCTHEIM HHCTPYKITHUAM.

4. ®ynKkunn

4.1. Opranuzanuss TpoBepKH OGMCHOrO OGOPYROBAHHA (KOMIBIOTEPOB,
dakcUMUMIBHEIX  anmaparoB, TeinedOHOB, IIPUHTEPOB M JAp.) Ha TNpeaMeT
OIIpeieNICHUA TOTOBHOCTH K 3KCILTyaTalMy;

4.2. OpraHu3anus IPoOBEpKH o0OpyHoBaHHS, HeoOXOmZMMOro nns BeICHHS
0o0pa3oBaTeNEHONO NpoLecca, Ha OpeaMeT ONpedelleHHS TOTOBHOCTH K
JKCILTYaTallvH,

4.3. OcymecTBneHHe KOHTpoNA 3a 0e30MacHOCTBIO HCIIOJL30BAHHA B
obpasoBaTenbHOM npouecce 000pyaoBanMs, NPUOOPOB, TEXHHYECKHX H HalJISAHbIX
cpenacTB oby4yeHus;

4.4. Tlpoeepxa caHWTapHBIX YCJIOBHH paboTBl M BeAeHHs 00pa30BaTEIBHOIO
nporecca B IOMelIeHHsx, apeHAoBaHHEX TY YIMK;

4.5. OcyulecTBIeHHe KOHTPONA 3a COOMIONEHNEM HOPM NPOTHBOIOKAPHOH,
CaHHTapHO-3MMIEMHONIOTHIECKOH Oe3omacHocTH BO BpeMs paboTel TY YIMK;

4.6. CpoespeMeHHOE obecneueHue TY YI'MK KaHLEeNApCKAMHA
OPUHAUICKHOCTAMH,  PacXOAHBLIMH  MaTepHalaMH M HHBIMM  TOBApHO-
MaTepHANbHEIMH II€HHOCTSAMH, HEOOXOMMMBIMH LnsA paboThl (B COOTBETCTBHU C
3a9BKaMHM NOJIpa3AeieHuii), obecmeyeHue XpaHEHMs, paclpelelieHus MeXay
PabOTHHKaMM M PAUAOHATEHOTO HCIIO/Ib30BAHHS IIEPEYHCIIEHHBIX [IEHHOCTEH;

4.7. OcyllecTBNeHHe KOHTPONA 32 4ucTOTOM M nopsakom B TY YI'MK Bo
BpeMst paGoThl yIpekIeHu A BeeHNsA 00pa3oBaTeNnbHOrO MPOUECcea;

4.8. OcymecTBieHHE KOHTPOI 3a HCIPaBHOCTBIO 000PYIOBaHHS (OCBEIICHNS,
CHCTEM OTOIUIEHHUS, BEHTUIALNH H Ap.);

4.9. ObecneueHne  CBOEBPEMEHHOTO M TNPABANLHOIO  3aKIIOYEHHS
HEOOXOMMMEIX XO3AHCTBEHHEIX [JOTOBOPOB HA TEXHHYECKOe OOCIyXKHBaHHE,
OCHAINEHHE, PEMOHT;

4.10.06ecneueHre CBOEBPEMEHHOTO BBIMOJHEHHS MOCOBOPHBIX paGoT o
PEMOHTY, TEXHHYECKOMY OOCIyXHMBAaHHIO H  MAaTePHANBHO-TEXHUYECKOMY
ocHamenuw TY YI'MK;

4.11.0¢opmienre 3asgBKu HAa PEMOHT M OOCIYXHMBaHMe 0GOpYIOBaHMA Kak
MYJIBTHMEAUHHOTO, TAK H CHCTEM OCBEIIEHUSA, CHCTEM BOJOCHAOXKEHHUS, OTOIICHNS,
BCHTH/LALIUH, BO3AYXOBOAOE H [p.), MOAaYa 3afBOK B OOCHYXHBAIOIIYIO
OpraHH3alMIo;



4.12.0dopMneHue 3a4BOK Ha NpOBeZeHHE PeMOHTa M KIMHHHIA AOMEINeHHH B
O0CITy>XHBAINYIO OpPraHA3alMI0, OCYIOECTBIEHHE KOHTpOJA 3a KadeCTBOM

BHIMIOJIHEHHEIX padorT;
4.13.06ecneyeHie  BRINOJHEHHS  NPOTHBOMOXKAPHBIX  MEpPONPHATHH H

COZIepKaHMe B HCIIPABHOM COCTOSHHY NIOKAPHOI0 HHBEHTap;
4.14.Ilpunsate Mep No cBoeBpeMeHHOH ob6paboTke MOMeIleHHH OT OBITOBBIX
HaceKOMBIX, TPEI3YHOB H T.[.;
4.15.0prasHu3anus JOCTYNIa Ha TEPPUTOPHIO BO BHepabodee BpeMs;
4.16.Oprauuszanys xpaneHus, odecliedeHre COXpPaHHOCTH MHBEHTApA U NPOYETO
umyuiectBa TY YI'MK, BeneHue ydyera M COCTABJIEHHE OTYETOB O COXPAHHOCTU H

COCTOSHHMM HHBEHTAPs U IIPOYETO UMYLIECTBA;
4.17.Opranuzanus mponecca CHELUANBHON OlEHKH YCnoBwit Tpyaa B TY
YI'MK;
4.18.ITposenenue HHBEHTapH3allui, CITHCAHU S MaltOHEHHBIX H

OLICTPON3HANMBAIOIUXCA IPEMETOB;
4.19.KoHTpons 3a CBOEBPEMEHHBIM 32KpBITHEM/OTKPBITHEM BCEX

xozgiicTReHHBIX oMelnennii TY YI'MK;

4.20.0Opranusanusa npoeenenns EVENT-meponpustuii Ha Tepputopuu TVY
YI'MK;

4.21.0OcymecTrnenne BzauMopedcTsus ¢ myHkToM nutanus B TY YIMK;

4.22.0OcymecTrnenne B3auMOAEHCTBAA ¢ CiIyxOoii Oesomacmocts AQO
« Y pans3ieKTPOMEAE», 9ACTHBIM OXPAaHHBIM IPEANPUATHEM, & TaKkKe MapKOBKOH 1ia
pabotrukoB TY YIMK;

4.23.0cymecTenenne 3akasa Tpancnopra g Hyxa TY YI'MK;

4.24.0cymecTtBneHHe 6e30macHOCTH 00pa3oBaTEN-HOM CPEeNBl CO CTOPOHEI
ofyqatoumuxcs B TY YI'MK;

4.25.Vuactue B mpenenax ¢BOel KOMIETEHIHH B MOJATOTOBKE H HCIONHEHUU
YTIPaRIIEHYECKUX petneHuil pykooacTea TY YI'MK;

4.26.Pemenne uHBIX 33124 B COOTBETCTBMA ¢ nensmu TY YITMK.

3. O0a3aHAOCTH PYKOBOAHTENS MOAPA3AEICHAS
HaganeHaK aAMURHCTPaTHBHO-XO3AHCTBEHHON CITyKOEL:

5.1. OcyumecTuAeT ONepaTUBHOE yNpaBiieHHMe paboToii nmo obecrmeyeHHIO
Gecnepeboiinoro GyHxkuuoHEpoBaHu 06pasoBaTeNBHEIX nponeccos TY YI'MK;

5.2. PykoBomut paboTaMH IO NpoBepke OGOPYIOBAHHA, HEOOXOIUMOrO A
BeleHus 06pa30BaTeNBHOrO U X03iCcTBEHHOTO TpotieccoB B TY YIMK;

5.3. Opra#uzopeIBacT paboTht o COONMIOACHUIO CaHUTapHO-
NPOTHBOZIHAEMHIECKOr0 DEXHUMa, NpaBUl IPOTHBOIOXKAPHOW 6Ge30MacHOCTH,
HOPM TEXHHKH 0€30[1aCHOCTH, CBOEBPEMEHHO IPHHUMAET HEOOXOIMMEIE MEpEI IIPH
BBIABIICHUH (DAKTOB HX HAPYIUCHHS;

5.4. ObecneumBaer CBOEBPEMEeHHOe 3aKJIIOYCHHE HeoOX0XMMBIX
XO3%HCTBEHHRIX JOTOBOPOB HA TEXHHYECKOE OGCIY)KHBAHUE, OCHAIIEHHE, PEMOHT;



5.5. OcyimectBaser B3aumoneiictBus ¢ cayxboit  Gesomacmoctn  AQ
« YpansiaeKTpoMe/ib», HACTHEIM OXpaHHBIM NPEANpHSTHEM, 4 TAKXKE MapKOBKOH 1A
pabotHukos TY YI'MK;

5.6. OcymecTBnsger IUIaHHpoBaHHe M OIOMKETHPOBAHHE JEATENBHOCTH
CITyXO5I;

5.7. OcymecTtBnser pa3paboTKy HHCTPYKIUH, METOTUIECKUX ¥ HOPMATHBHBIX
MaTepHaJIOB, CBA32HHBIX ¢ ODeCIIedeHHeM Mponecca IKCIUIyaTallud MaTepHABLHEIX
ueHaocTed TY YIMK;

5.8. OCymecTBNAeT OpPraHW3AUMIO B3aMMONEHCTBHA MEXIy pabOTHHKaMH
cIyxOb W pabOTHMKaMH APYTHX CTPYKTypHBIX mnofpaspgeneHuit TY VYIMK,
KOHTPOJIMPYET HCHONHeHWe pemnenunit pykosoactBa TY YIMK pabGoTHHKaMu
cyxO51;

5.9. OcymiecTBNAeT OpraHU3aldlo pas3paboTKH  JIOKAIBHO-HOPMATHBHBIX
aKTOB, PErNIAaMEHTHPYIOIMHUX AEATETLHOCTE CIIyKOEI;

5.10.IIpencrarnser uaTepecsl TY YT MK B ofpasoBatenbHBIX YUPEKACHUIX U
opranuzauusx YI' MK B pamkax cBoeif KOMII€TEHIIMK Ha OCHOBaHUU [OBEPEHHOCTH,
BhIIaHHOM aupexTopoM TY YIMK;

5.11.0cyinecTBnsieT pyKOBOACTBO paboTo#l JIMYHOTO COCTABA CIYKOBI, Mogbop
KaJpoB, obecleyHBaeT pal[HOHANLHOE HCIOAB30BaHMe pabodyero BpPEMEHH
ITONYHHEHHOTO TIEPCOHAa;

5.12.BeInosnHsier UHBIE CIY>KEOHRIE 3aJjaud M MOpPY4YeHHS pyKoBoAcTBa 1Y
YI'MK B paMxax cBOel KOMIETEHIIHM;

5.13.Cobmogaer JMMYHO M KOHTPONHpPYET BLHINOJNHEHHE MONYMHEHHEIM
NEPCOHANOM IpPaBHJI OXpaHBl Tpyda M NoOXapHO# OesomacHocTH Ha pabouux
MeCTax, IPaBUJI BHYTPEHHEr0 TpyAOBOro pacnopsaaka TY YI'MK;

5.14.Cobmogaer u TpeGyeT OT NMOOYMHEHHHIX BHITONHEHHS OOA3AHHOCTEH,
NPEeAyCMOTPEHHEIX B JaHHOM MIOJIOXEHHH H B COOTBETCTBHH C HEHCTBYIOLIIUMH
JO/DKHOCTHBIMH HHCTPYKIIHSIMH.

6. IIpasa pyxoBoanTens H paGOTHHKOB HOApa3AeIecHHS

6.1. HawaneHHK aIMHHHCTPATHBHO-XO3AHCTBEHHOR CIIYOBI HMEET HpaBo:

6.1.1. 3ampammBare o7 pykoBomurteneii mozpasaenenmii TY YIMK
MHGOPMALIHIO IO HANPABICHUAM ACATEILHOCTH CIIYKGHI;

6.1.2.  OcymmecTBisATs B3aUMOAEHCTBHE ¢ moxpasaeneHuaMd TY VYIMK,
oByJalomuMHUCs 10 HANPABIEHAIM AATETLHOCTH CIIYXKOEI;

6.1.3.  Y4acTBOBaTE B MOATOTOBKE M NMPUHATHH YIPABICHYECKHUX PeleHHit mo
HCIIOTHEHKIO [IJIAHOB, IIPOTPaMM B MpeAeNaxX CBOEH KOMITETCHIINH;

6.1.4. TIloamuceBaTh  MCXOAALIYI0 M3  OAPA3NEJEHHS  CIYXeGHYIo

DOKYMEHTALMIO, A TaKKe BH3UPOBATh JOKYMEHTALIMIO, CONEPKANTYIO HHGOPMAIHIO
6



IO HANpaBlIEHHWAM JEATeNBHOCTH CoyxObl, M HHQoOpManmio, TpeOyIOMyIO
COTNIACOBaHHMS B COOTBETCTBHM C IIONOKEHHSMH M HHBIMH JIOKaJIbHBIMU

HopMaTHBHBIMU aktamu TY YIMK;

6.1.5. VuacTBoBaTh U MPHHHMATE PELIEHH [0 NOAGOpY paGOTHUKOB CIYXOb!
Ha BaKaHTHEIE HODKHOCTH;

6.1.6. IIpeacraBuare pykoroactBy TY YI'MK npeanoxeHHd o mpueme Ha
padoTy, nepeBosie U YBONBHEHUIO pabOTHUKOB CIIYXKObI;

6.1.7. IlpencraBnare pykosoactBy 1Y YI'MK mpemnoxeHus O NOOLIPEHUH
pPabOTHAKOB M TPENIOXKEHHA O HAJNOXKEHWH AMCLMIUIMHADHBIX B3bICKAHHH Ha
pabOTHHUKOB CITyXOBI;

6.1.8. Jocryna K nepcOHIBHBEIM JaHHBIM pabOTHHKOB KM 0Oy4aloMXCA B
paMxax BRIIONHEHUS HODKHOCTHBIX 00A3aHHOCTENH;

6.1.9. [dapaTk NOTIMHEHHBIM pabOTHHKAM YKa3aHWdA, o0g3aTelbHEIE A
HCIIOJIHEHNS;

6.1.10. PacnopsxaTbci  BBIAECNCHHBIMH  TPYZOBBIMH,  MAaTepHAIbLHBIMH,
(UHAHCOBBIMH ¥ TEXHHYECKHMH pecypcaMM M pacOpefeldarb HX MeXAy
pabOTHHKAMH CITyXOBL

6.2. PabotHrKH MOapa3aeneHns UMEIOT paBo:

6.2.1. 3HaKOMHTECA C NPOEKTaMH YUPAaBIEHYECKHX PEIICHHH PYKOBOICTBA
TY YI'MK, kacaromuxcs ux AeaTeIbHOCTH;

6.2.2. VYyacTtBoBare B IOATOTOBKE YNPABICHYECKHX pEIICHHHA 110
HCIIOJIHEHHIO IIJIaHOB, NPOrpaMM, MHEIX ZOKYMEHTOB, HMCIOIIMX OTHOILIEHHE K
JOEATENLHOCTH CITYXOBI;

6.2.3. IlpenctaBnare Ha pacCMOTpPeHHE HAYANLHHUKY CIYXKOBI U PYKOBOACTBY
TY YI'MK npegnoxeHns 110 COBEPIICHCTBOBAHHIO HEATEIBHOCTH CIIYXObI;

6.2.4. QcymecTBare B3auMojeiicTere ¢ mnoapasaeneHuamu TY YI'MK,
OpraHH3allsAMM, HANpaB/AIONMX Obydaromyxca Ha obydeHue, obyuaomuMuce 1o
HalpaBICHHUAM JEATeNIbHOCTH CIIYXKOBI;

6.2.5. JlocTyma K NepcOHANBHEIM AaHHEIM PabOTHHKOB HIIH OOYYaIoIHXCA B
paMKax BEITIOJIHEHUS JODKHOCTHBIX 00A3aHHOCTEH;

6.2.6. Ilo yxa3aHuio HayanbHUKA CIy)XOBl 3aNpalldBaTh y PYKOBOAUTENCH H
crrermannucToB nonpasgenennit TY VI'MK undopManmioHHEIe MaTepHalsl 110
HanpapJieHAAM JAESTeIBHOCTH CIyKOEI,

6.2.7.  Ilpaea, mpenocraBieHHBIe Clyx6e, pean3yeT HaUANbHHK CITYXObI HITH

ero 3aMECTHTEIIb, a TaKXe paboTHHKH Cly OBl B COOTBETCTBUH ¢ YCTAHOBICHHBIMU
JOMKHOCTHBIMA HHCTPYKIIHSAMH.

7. OTBeTCTBEHHOCTL
7.1. OTBEeTCTBEHHOCTL 3a HAAIEKAIlee M CBOEBPEMEHHOE BEINOIHEHUE
(GyHKIMH aNMEHHCTPATHBHO-XO3AUCTBEHHOM CITyX6b! HECeT HAYANBHHK CITYXOEL.



7.2.  OTBeTCTBEHHOCTH pabOTHHKOB CRyXOBI yCTaHaBIKBACTCA

NOJKHOCTHBIMH HHCTPYKLHAMH.
7.3. Ha HavanbHuka ¢oy»OBl BO3NIaracTcs NEPCOHANBHAA OTBETCTBEHHOCTD

34
7.3.1. KauectBO W JOCTOBEPHOCTH MAaTEpHAallOB, IIOATOTOBNCHHBIX HM H

pabOTHHKAMH CITYXOEL;

7.3.2. KauecTBO M CBOEBPEMEHHOCTH BEINOJHEHHs (PYHKIMH, BO3IOKEHHBIX
Ha cIyK06y HACTOSINUM MOJIOXKECHHEM;

7.3.3. Pasrnamenue cBeAeHWM, COCTABIIOLIMX CIyxeOHyro TaiiHy TY
YI'MK, a Takxe HapymeHHe MOPANKa 0OpallleHHs ¢ JOKYMEHTaMH, COXEpKALIHMHU
TaKyr HHPOpMAaIHIO;

7.3.4. Pasrnaienue nepCoOHAIBHBIX JaHHBIX;

7.3.5. Hecobmozenme camMiM ¥4  [OOAYMHEHHBIMH  pabOTHHKaMH
IIPON3BOACTBEHHON H TPYXOBOH AUCIUIUIMHEI, OXpPaHkl TPYAad, NIPaBHIl BHYTPSHHETO
TPYAOBOTO pacnopsiiika;

7.4. AIMUHUCTPATUBHO-XO3AUCTBEHHas CIyX0a HeCeT KOIEKTHBHYIO
OTBETCTBEHHOCTb 3a:

7.4.1. KadecTBO ¥ CBOEBPEMEHHOCTH BEIIOJHEHHA 32ana4 M (QYHKUMIA,
BO3JIOXKEHHEIX Ha CIyX0y;

7.4.2. Cobmonennue TpeboBanuil TPyXOBOTO 3aKOHOZATENbCTRA.

8. BiaumogeiicTBHA H CBA3H ¢ JPYrHMH CTPYKTYPHLIMHM DOApPa3AeIeHASIMH

8.1. ATMUHUCTPaTUBHO-XO3MCTBEHHAs ciayx0a B3auMopeicrsyeT co

CTpYKTYpHBIMEH mnogpazaeneHuamMu TY VYIMK 1o HanpaBnenusM cBoe#d
JeATeIBHOCTH.

8.2. AIMHHHCTPaTHBHO-XO3SCTBEHHAS CITyX)0a MONYYaeT OT CTPYKTYPHEIX
noxppaznenennit TY YI'MK:

8.2.1. 3adBKM Ha KaHIEIAPCKHE TOBAPHI, MUTHEBYIO BOAY, a TAKXKE HA ApyTHE
TOBApHO-MAaTepHAILHEIE LICHHOCTH;

8.2.2. 3adBKH Ha NPEJOCTABICHHE TPAHCIIOPTA;

8.2.3. 3agBKkM Ha @Oponyck oby4aromuxcsi Ha TeppuTopuio TY VYIMK,
IIPOU3BOACTBEHHEIE IUIOMAAKH opraHu3anuit YI MK.

8.3. AIMHHHCTpaTHBHO-XO39HCTBEHHas cmyxba NpeacTaBIAeT
PYKOBOOHTEIAM CTPYKTYPHBIX noapasaenenuit TY YI'MK:

8.3.1. Hndopmauuio M HOKYMEHTH, HeOOXOAMMELIE MM IS BBUIOJHEHHS
AOJDKHOCTHBIX 00A3aHHOCTEH (Ha OCHOBAaHMH 3a1poca);

8.3.2, 3agBKy Ha WNOATOTOBKY NPOEKTa AOTOBOPA ¢ KOHTpAareHTOM Ha
NpHOOpPEeTeHHEe MaTepHANBHBIX  LIEHHOCTEH, OCYIIECTBICHHE pPEMOHTOB U
obcmyxusanue nmyinectsa TY YIMK;

8.3.3. OtueTHbIe NJOKYMEHTE 06 WHBEHTApHU3aIlUK;

8.3.4. Oruer 06 ocTaTkax TOBapHO-MaTEPUANBHBEIX LEHHOCTEH H HX
JBUKEHHH;



8.3.5. Hndopmammo o pocryme Ha Teppuroputo TY YI'MK noapsgusiMu

OpraHU3alHIMH,

8.3.6. Hndopmauuro o CBOOOIHEIX ayAUTOpUAX, MeGensHOM GOHIE.

8.4. Bce MeponpusATHs, CBA3aHHBIE C  JeATENBHOCTHI0  CITYXOHRI
3KCIUIyaTamud B 00A3aTENLHOM IIOPANKE COIVIACOBBIBAIOTCA ¢ Ha4yaJlbHHKOM
CIYy K ORI

8.5. Bce yxasaHHsd HadallbHHKa CIHyxkO0Bl BO BOMpOcaM JAEATENBHOCTH
aIMHHUCTPAaTHBHO-X03aUCTBEHAOH CcIykOH  aBmsAloTCH  00sA3arTeNibHBIMH K
HCTIONHEHAIO pabOTHHKAMM aJIMHHHUCTPATHBHO-X03AMCTBEHHOM CITYKOEL.



